Sample Letter – General Audience
Mail on Company Letterhead

Dear (name),

Decision-making is one of the most important aspects of our lives. One of the hardest choices we face is how to answer the many appeals from charities. We wish we could say “yes” to everyone, but we know we can’t.
That’s why I’m grateful for United Way. By contributing, I’m helping to address needs and improve lives throughout our entire community. United Way funds and creates 
long-term, effective solutions to our community’s most pressing needs.
United Way works with 20 partner agencies that help families build stronger economic futures, provide job training, promote health screenings, feed the hungry and much more. Contributions to United Way also support their efforts to help kids start school ready to succeed and read at grade level – so they can graduate and go on to achieve even more.

United Way directs contributions where they’re most needed. I hope you’ll join me in supporting United Way at a level that’s right for you. Visit United Way at www.unitedwayvictoria.org to learn more about how your contribution helps individuals and families in Victoria and DeWitt counties. While you’re there, sign up for their e-newsletter. It’s a great way to stay connected throughout the year.
Sincerely,

Name

President, Company name
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