Sample Letter – New Hire
Mail on Company Letterhead

Dear [EMPLOYEE NAME],


Congratulations on your new position! You’ve joined a company that believes being a good corporate citizen is an important part of doing business. We choose to support United Way because it gives us the best means to create positive change.
Deciding which charitable organizations to support is never an easy decision. Should you support those which provide assistance during natural disasters? Those who 
help the homeless? Those who give kids a better start in school? Fortunately, United Way addresses all these needs and many others.
United Way works with 20 partner agencies that help families build stronger economic futures, provide job training, promote health screenings, feed the hungry and much more. Contributions to United Way also support their efforts to help kids start school ready to succeed and read at grade level – so they can graduate and go on to achieve even more.
Please join your fellow employees in contributing to United Way at a level that’s right 
for you. It just takes two simple steps.

1. Review the United Way brochure

2. Complete your pledge form today

You can learn more about the Victoria County United Way at www.unitedwayvictoria.org. While you’re there, sign up for their e-newsletter. It’s a great way to see how your contribution is helping individuals and families in Victoria and DeWitt counties.

Sincerely,

Name

Title
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