Sample Letter – Request for Incentive Donation
Mailed on Company Letterhead

Dear [Community Relations Manager/Business Manager]:

 

Helping the community takes teamwork. That's why we’re asking for your help.

[Company name] is currently planning our annual United Way fundraising campaign. As we do each year, we ask for the help of civic-minded businesses, such as yours, to assist in providing fun and exciting incentives to aid the effort. We are requesting a donation of [goods, services], which will be given to special contributors during the campaign.

With the support of partners like you, [company name] will have an even more effective campaign and will lend greater support to the Victoria County United Way mission to sustain vital human services for those who need help most, while also helping children begin school ready to learn so they can graduate ready to earn.

Please send donations to [address] or contact me at [contact information] if you have any questions or concerns.
Your consideration in this important community endeavor is greatly appreciated. Thank you.

 

Sincerely,

 

Name, Title
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